	TEAM MEETING WORKSHEET


Classroom: ______________________







Date: __________

Team Members Present:

	
	
	

	
	
	

	
	
	


	Roles
	For this Meeting
	For Next Meeting

	Facilitator
	
	

	Recorder
	
	

	Time Keeper
	
	

	Host
	
	


	Task
	Person/s Responsible
	Completed  By

	
	
	

	Task
	Person/s Responsible
	Completed  By

	
	
	


Date/time of next meeting: __________________________________________________

